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^Tll 'flH, 37^^PT Wt6lf4 e t>) < c hH Rl>««<?><?1I^ ic^>d [4m 'Jll*) | 

(^F) '^Tl^fv ■jfiwjf TTT . . 

(73) 3F9 7tf??T) . . 

(^) 37^( fqfrffv ?rfr) . . 
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farffr fa q <»R TO ( fltfiwfl TTTg^O 

t(T1l ^>1 ’ll*! .******. 

.'tmrer % %n ^T3ff mtwt . 

-24 —im 'flfiw' (4«<°IM*H) 

1. ^snfafa 

fc<Ti)^ (^<sh ^IdSffRch cTRRT T rft T n<Jt % 37TVT7 ''K, 'Jl«( cW 3R3T*7T ^F*R *T fH»4l '*UH, <rl<sh 3f>t H«&ld Rf 

^TR^TT^n^ I 

2. fllRl^>l ^J^TT^PT 

2.1 *R5R 3l“r?^ (f^TR^i HvHh- 0 %‘j3 Hit) cim RT'TJFTTf^ f^ I 

2.2 3FT5=fl TfTcT, 3 r£ ^TR sfa ^TR Rf<rl ftH cTPTrT R7 3fa ^^<nl *{r4 t R Pfcy, 'JillRl1 cTRTrT *nft?T a^^PRT 

cTFTrT Wi 3TMfRT 11 ^TR ^R^T 3^7 37^ ^TR t^TcT ^Ft RTFTrT ^T STRVR^ HlMU), 9TC 3?R ^f^RT RRft RT f^TR 3R% foRTT 
^TcTT 1 1 

3. fH«hn 

3.1 =m!c 1=F Pl^*i ^rfffKT <rfRld "tR f^^TTct f I 

3.2 ci'iT^d Pi^^i cTRRT R7 3?lT R7 PtiQ, 'flfct ij I "it^t ^ 'tinl % fcrf^, 3 M®i*T 

Rr^cF P&U % fdR oqP*1* ^T 3 3fo R % fTO % 37RTR 'R Rr3R 3R7t ^ fH4>!cl) 11 

3.3 RTFRT 3 snsfa ^RT <cH!d1 3RR^T W 1 ? Rt Rf^fc-M 11 

4. dcMIS 

TTtTT SKI MM fH^ld % (cTQ, Mid ^ f^RR opt 3"cRK % fcRJ ^>T fFRTR f^f-t4f°l % 1 JTT 6^ ' t R eRTRfT 

^ficn % % 37cT Rf 3cMIS Ml**l fqf'lftd 3H®m f3>^l ^lldl % ! 

5. Rrrt snf rrtt 

5.1 RRTcT STlftcRff % 3Rjfa RTRTrTfSRT^ RIFT, ^r?T 3^^R CT«TT 37^ ^ R^RT 3^ 3n^fw 3^ 

^R ■MH-Mfcid R7 fRoRnr f2^ ' J ii^A I mRm1'*1'1i 37! cfft <m«ia Ri*i^ "'flfdMt u i, MH-Hfcid ‘5T^T?H (t^RT^ ■'J 0 ? 

^ foUrte mR 4I*HI % f^TRRRR 'R WP^rdcl 11 M^t^d 31lfw4t % TJdR % MFI^TTl^RI 

5.2 3TJ?H (TRTlRm^f^FT) % ^RTUTRI fPRI STRfSRT Tj^t % Ur^ 3 (TrWHt IgRT «RTT^ t\$ TJPT 

6. 3TROTn 

6.1 3T^^q0i ( 37RIRR 37f%)Pi4|H, 1961 TqRlfs'^ % 37^RR Rt^ft mRW M«sRl R7 ^T«TRRT P^»^l '»lldl % I fR^RT Id^rl 
3itRd41i R STfilil^iJj 'sft 3Rnt-3T l T : ft 3nRdMt 3T^n?t^ vjttqd tR m 1<5f iVI^TcT % % (efQ, Slfao* Iq^n ysi ^ ^ "3^cT 

RTR5RR rTFRT R7 37RHRTOT % | 

f^rftR fk*{v\ ^TT UHFR ( <HcI I W0 ^FRR) 

RxTT 4W.*...*.. 

.RRTRT 3R7fa/*rt yif^RTT 3^7 Wf 


SnfRTRT 

I. 37Ttf»7^ 3Tf?T?hT 

(^T) FT*! 14x0 . 

(73) ^f3T 3ff?l7tR . 

(i) ^le^iaidt . 

(ii) 'tfHl 731^ . 

(iii) TOT73Rff^r . 

II. WFcM^H 

(^T) MKd ^<4»K ^ . 

(73) TpR 7U<*R ^ . 

(R) 3REnF5f|Ff^ (®4ft) 

(Tpft wm ^RT % 

37^TT ^«Rp ^ dMsRtd ^ ) 


(T^Rf-^RT) 

77FRT 

I^RT . . 

(^T)FTO 73^ ...... 

(37^t20^cTc7*1Rft) . 

(73) W77fT<R73^ (SRjg^t 21 

^7Tc7*IRlt ) . 

II. fafa^T Rfrqt3RT3ff % RTS 

(3r^ T&Z Ri:Trf7#5nr % RTR % 

f^fli f^nr tjit ^]qf gpt f^rvifeqf % 771^1 

sRicif^ 1 ^ ^ife^i) . 
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jnfaqi 

in. 37 sqm 

(37) Pif^crfkfkqt 
(73) smt Plfwti ( 37^3 

r^o 

rv. 

( 37 ) $37krc)3) 37 
(7i) 3 ft srfire 


"31^3*1 5^3k w ' ^r^cnf ^cpf 

in. fan? 31 ? Wwi atfk faiikT 

. . 

. (71) 3mt fafaq)* k (fgfqSTR-3E^). 

IV. fRRI anfapff 3^7 T£5f) 37 73Hf k 
. 474*4 ^) "^T 7% $ 

.. ( 37 ) fk33 snfkPk 37737)3 . 

(73) 4«*>4 3f) 3T?f 7^ i? 37 73^ . 


v. w^q 3im (ftftftv 3>k) . V. 3tfv?te *H/gqT7 3 ft 3 fd ~ <13 

(37) W 7173717 37) 

(73) 71^ 7773TC 37) 

(3) faMf % 3E3 3313137) 371 

vi. # 3$ 73 tr . vi. f^r 31*717 Osqra) 

VII. 3ft$ 3Tq 3nP?Rlf («ift 3f) . VII. 3P3W1 (fafafa«e 3*k) 

viii.*s37fti*hi 

(37) ^T3k‘337i? 

(73) %7 srftrcfa 

(i) 31^731?) 3 
00 fM)373ikk 
(iii) 333 73131 






Wl faq<«n 37T 37*3 (3TcTTWrtt 77353) 

7T3T 37? 3T3. 

.37* 773131 373f3 % fan? ^7ST3Tf qft *TFTP3 31^331 

-24- H*73H! J f ^ (^S7m) — 

6 . 2 . M % fro anferaf k ^fe/ 37 ^ 7 ft 3 D 3733 373^733 3753733 : 73)347 fqrqi *m 1 1 

6.3. 5,000 31 373 37 ) cnn3 3^ OTfer^f ^ 3R^3T 3713333 f3313I3T11 

7. 3T37p3 ^33 

37T73R13 77373 ^33, 377 3^ k, Rwk 3F 3^3 fm 11 5 33 35T 3T3fk 3 373f^%3 f3531 313111 

8. fast**! % ^<sn 

fasF53 k 33713 33337 TlP-Mldd t 37^7 13353133731, ftkz 331 ^33733 ^3 kt 11 

9. 7773717) 3H5<H/77151^+1 

9.1. hR^^mi cTHlk 37) «j4kki <333 M<^ 37f3313 3ft 3^% % 7773517) 37^13) 3*1 ^4) 3717fS73 % 73 3fl331 ^lIRIl I 

9.2. 3Tf%3 fafafe f333 37Tf733t 35) 3133 37^FTt' 37) 7T3f33 37lf733)' 37) 3333 k 35z)3) % 7R k f^73T3T 3T3T t ! 

9.3. 373517) 3753H/77T^Tf33?) 3ft 37J3f) 35) 37T3R 37 7T3fW3 13531 3131 % ! 

10. fafcft 4^6 1 4 


10.1. 13^1) 37tk) k3lf373 7To33?17, 77533137 3 D 3T7k§ 3*1331313 f3f333 37 k 3T31313111 

10.2. 3I^3Tlf733f, f33?f) ^ 3 fWTR ^3R m 3T^3!f3c3 33 % 373 37 f3l333 37 37 3fT3fcFT f353_ 3T3 f 3lk 
HR u lffH3 c33/6[Pf )333 37Tf77F3f 3i) ^1133 k 773T3)f33 3>) 3133) 37ll3 fq^i) 5^1 k ^ifqcq fiMd 37ll77f k 
773f33 ■?) 37k ^k RT37Tf k 7T373 3 13131 333TI 
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11. M^T 

% fartf MTt Mft "^Tcff % 3PJMR ^3 ^ f I 

12. tfmPPjfrT WT^ 

12.1. <*>4MlR4f M?1 TJ^italPfqfrl RT IT^T d*KH R^ RtaffMKT RT ssnlfSlcK fRTRT *TPTT % I 

12.2. 'ctfsfafft^i % % ^ T T?TH%%P;'3MMMT^ Wr°TT. T TT '3^1 3fa Wlf&ia faRT MPTT11% 

°Tj4Mi< 1 RrR^ % 3TcT "4 mi«iq RTRT RR^ % f I 

faHtR flramft RTT TJVR (3TRTTORTTft MRHR) 

mm M?T RTM —.... 

.Mft mfTMT 3rqfV % fan* *taT«hf Mft vm mr ar^q^Rf- 


SFFtfft 25 

i. mmfarfl Mifaw afhc itan ft**nn (aicrm vr 4f) 


i.i. mn%f%r?5 rt$ faRRft wr%mr"4 arfVf^tarrc r^T f^rtn rrt t- r». ( T j^^-?.) 

1.2: RRPT: 

— w ^PT/^r^t 3fK $ ^ #r> PTt^t-?. Cq^ r 4-) w 

— -7. (^R4-T.) 

— --*. -?.) 

1.3. TI’TRft «ti«i’<rt MPT— 


3TTRRR-?. (^ M -?.) 

t^RTPWPT-T. (^ Rtf- : -7.) 

pppnfcT^r rr——*—r. (^ r4-T.) 

1.4. 31T^ff % 3TfR81TRR % f^TR RSTRiltf ^ RTRf Rft MTRfl, folWRil TTMT "glTT f^TttM f&FRJ RRT t-?. (^ 

1$ -?.) 


3fP— 


*.) 



2. ^Trftramn 

' t £3ft T5T^ "4 faWtf^RT f^FPr Rfl^ % fpTR $R TTf^ftfaif RTf *JPR f*P$i RRRR R?ff fRTRf RRT $ ( RiT RPl) 

-T. (^r 4-*.) C^5 arftTM) 

3. X^ 7 ******^ 

RRRffi* % fMH PRrT R<d I *13 W T % 3T*ftR fRRPfrffi fm Mfgpz? Rft R R4d l 4 <*M -■*. -- 

.4 0*4* 

^ • 

4. Rrret anffci, ^mrc 3fhc arftm 

RRRR3PT Rft TTR -4, RTI^3TTffcP?f, 3MR $f ft 3TftTPf ^T % MTMFM 31^M ^ ^ft tJPP'^TT t Mt gpR-P^ 3 

^f$RT ^TPT WT % PPTMP «RW< f^TT %\ ; 

5. MTCPTR 

STPRR STfMfWT, 1961 % wjfa ^fPT^T 3TPT t iff «TP7^P % f^ 3WT 3T|«TV4^ MFTT MMTI 

3T^t 25-mnftm gfrc ^rar fegror )—^rnft 

6. (mm.?.) 


6.i Tft.3niT?p. % ^ tfnfrpr ammflf Mm 

— MlcT MTt TsPCt^ 

— ^Frwft MPTOt 3fP TPrS^ (STfM^pTTMfa ff[?c1) 

— ^MTcT 

— M^R, "5^ 3^k wA ofTPTT MTMPT 
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6.2 

(7JT) 

(73) fciTt 'SFt (q^il qrW) H T3R7 37l7 «(m 

( T T) 37RRR 

— fqSh'T TR 

— 3?l7 ejfdtfi o*R 

— fsrf^oSRJ 

6.3 4HI4H 

37t.^t. 371*177 R7 f^iWf «ft tjtr 

6.4 <SHH^l$T4fT 4»I 
dumflSPF %7R3 

— 377T*7TR HIHcl 

— % Riij 

— 3RFH 

3JR 

7. ^ % fatr<T<7«7Rt 3 tff&, wt t, d/ T T - Bz T^* nT nnf I 

8. SPJT^eft1 ^ 25 WR t 3?R-R7% asPratf HFT^R t#T^f cFrYtsT ^% 

37m s#7 **r 4mw* 1 1 

S TCTi mF l fl #T3Rf 3fk 3TR WI 777*1137? % farfa f^TT°T % WR IZR^T sfa 3T^T 
^ jj^vf 3ftt ^arr ftncfn 

1. ^I'M+lO 3fa 37R mw tJdHMH 3^lT 3TR3^ &VX) nfacfa 371*717^7^*717%^ 

' 3 lfl< 4 1; 3?l7 f[$fT3 %7'Rl "37% MHli, HfT 7T37 77*7^"??, I 

TJSHI $773R^7 %%77t ^ % 37#7 ^ ^TFft 37^%<T t; 7Tt ^R«nf^T pm ^T 37R 3?R^R %31 

3 37777% 3 tffwjfafl -ztfitl 77*7% t ^F37% 3Pp{#q 3^8737 <$ *n 77%fft 3fa ^T 37F7 3jfa czra 

^ST^T Vim^T HR %*ft I *7? r«4»lf«l <R % f 37% 3 f \I 

2. ftrH ' m 3ffr^R3fTT^ R $73 1 % fol7.^>%3 3TFTT^ ^77% Wtqfi ?ET fcH7« 1 r^xfl^ fqq<» l 3 flMRTd 

f%*7I^TQNTT 3^T ^=h T^TH RT % 31% I %f7T7n 3^lT f^TTfcl % itak <+>lA "Af 77 Til 

7JTCT 37 4 ft«f»ci fqRRct ^3T •rlfa^, H«&fci %Tnt^T faf^ f' <ri<gi hm^I 

% 375^7 •Tf^f fjldl 3fR^3T T||'l=fff ^ ^T 31RR, fc|'q<ri < Ti f^rf^lf^Rj ^77% «f)!7°Tl RTf^cT 3flT "377% f^TrfhT 

31^77^, ^T % ^T %7f[ fW ^Ft ^T 31VR r^cIRFft, 3RTSf^^mt^l 

3. ^TIT ilRl'Ml 37n^ n=»Til-<H TT^f^RTcf cTP^^t 7 !! 1 <Ff79T ; itf<i4’l ^f^f^FTft hRcj^ ^T^37^fK( 

TTlfR^r 31RR TTsRTI ^ ^71 f^T77% ®<i^ ^ 37^fV ^f flif? c i < ^ 31RR «3^ ^f^n^<=KT 77'TRRT^, M^>i FtiMt ^liy.'ii I <^73T f 

"^f ^>t ^^11 ^T, ^ -cit^ 3Rf*7 "^f TnfR^T T73^ 1?; °I5 "RRt SKI 

H^qcf'l ^TTT 3lRTf^cT"^Ffl %, 'it Pl^a f^nr^TT^ ■?TtR77NT cR73Ri3^)t 'J|Ui, 4 lTl^Ti7RT PifY^A R tTt T^: 
3R^f^RT^7ni 

4. 3?R 37R 3fl7 oER ^§n 3 TRZRgTff 3?R ^RRT37t oR ^@JT'3R^R 3?R 317^-^<»1 RR% 7TR ^ Vllffitl ?WT 3^1 R 
t^F31^7 'ST7TI 

5. ^TsH 3M^K 3fl7 c|cliH^ 3ff7/RI 37TR-'RR ^TsH "Af f«t)77l % 3f3^TRT tH 7T RR 3R^TT i I ' a F7^ ^ ‘377^’ R7 

T)U|cfc fq^K Tf><li 'Jiiy > 1 ii I 
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6. TT^jt met sfk ?(Pt4} % ,j ![ ( ^ < ii sRwftciiFf •n^dl ( 3 ^ 7 ^ 

8M<sR vi'-Tef^I WT^rft ^ ^TH <igcl ^ 3^Hli ^T yfflP'lfaR <+^11“) I ‘’ "$ RR 3lfH37cT"f 
'jfr STTfer^f % *f 3R$PH, 'iq1'^<u| ■qr1*R % ferity ■dHd'^ =m^> ®1<££ 75Rt 'STeft^ "t ^TTUfcimftcf 1? "31 f^ft 

site! % fd^ <jMd«*f <*><%> ^^rft?T ^ 1?; J [f g m1q 13R T1%cT 3R£Tff7?f ^Tiff f^JT *n "•u<* ) cii I 

arrafFW vfH % far*n -anum ^ : 

W ^ 3TftrciMFZ} t fa ^ ^ wrf\ f fa ^ifacT fa*ft 3rfSRT*flczr cR|# ^ ^rnfair ^ % 

T TT3T^fa?Tt STTfer SjfcT t ^ ^ifef pro ^ ITKfa m ^JeT 1[3TT1, 

(7§) l lU u llfH c t> ^ ^=fcM ^T ^fal^Kl 3 |^mm fa^ll ^171«+)Cll % I 

*1^ 34 ! j| <: W ^idT ^ Hifl «jfl ?1rtl iff 37T^jfW^" ^iP? [qsj i fi*jfli 3 jj 4 3ftr %> fciW u l %> ^ cl 6 ! ci«t) M4r2 i§f 

TRi SfPi ^Ft TlMR^rr <^<qnT ^T Ff I 

T^?-7S 

(faR 8 ) 

f?m ’RFfat' 3 HRfacT >TTCcTfa 
^rrffolrqte 

fqcilq ^-%ffa*^lPta r<sY£ 

1 . ^faR 

2 . ?m fm% mPr<N ^ f 

3 . 

4. 4lpHfali ^FT liRl4R 

5. 7#lfcRf^^3% 

6. 3F[^FT ■H^iqcll 

7. y=FT?TH 

8. ^RT^TeFT 

9. -H^cHHf/M'R-H c) I </ ch|j-hX ^1 

10. t TW 

11. 3pJffllH 3lU fej^^ u ! 

12. f^TTf 3^q^ff ^ ■3TT r n = FT 

13. TTRiK ^T Wtfepi ^TTT TTrReTt ^ "mt 

14. mP<^< chisel <=hT<if^d 'tiR 

^T ^ ^fW-'^Ttf^RT (TltTTffTlt^'qt) ^P U S^! ^d'PlQ.Z 1^ ^T2T I 

H? Pldrll : 
ruffe : 

■?7<TT^7/ 


461 Gl/2006—3 


4$lfH^I<+> 

f^HR HIHdl ^ TRf^Tcl ^KefR mP^^ 
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MINISTRY OF EXTERNAL AFFAIRS 
NOTIFICATION 

New Delhi, the 21 st February', 2006 

G.S.R. 74(E).—In exercise of the powers conferred by sub-section (2) of Section 25 of the Indian Council of World 
Affairs Act, 2001 (29 of2001), the Central Government hereby makes the following rules, namely:— 

1. Short title and commencement.— (1) These rules may be called the Indian Council of World Affairs Rules. 
2006. 

(2) They shall come into force on the date of their publication in the Official Gazette. 

Z. Definitions. — In these rules, unless the context otherwise requires, — 

(a) “Act” means the Indian Council of World Affairs Act 2001 (29 of 2001); 

(b) “Form” means a Form annexed to these rules; 

(c) “section” means a section of the Act; 

(d) words and expressions used herein and not defined but defined in the Act shall have the meanings as 
respectively assigned to them in the Act. 

3. M anner of filling vacancies among members.— (1) The nomination under Section 7 to fill the vacancy caused 
by the expiration of the term of office of a member shall be made before the expiration of the term of the office of such 
member. 

(2) The Director-General shall, before four months of the expiration ofthe term of office of the member take action 
for the filling up of the vacancy and make a request to.— 

(a) the Speaker of theLok Sabha or the Chairman of theRajya Sabha, as the case may be, in case the member is 
to be nominated under clause (d); 

(b) the Council, in case the member is to be nominated under clause (e) or clause (0; 

(c) the Governing Body, in case the member is to be nominated under clause (g) or clause (h); 

(d) the Central Government, in case the member is to be nominated under clause (j), of sub-section (2) of Section 
7 to nominate a member to fill up such vacancy'. 

(3) The nomination to fill the casual vacancy in the office of a member shall be made as soon as possible after the 
date of occurrence of such vacancy'. 

4. Functions of the Council. — In addition to the functions specified in Section 16, the Council shall have the 
following functions, namely:— 

(a) to consider and forumulate the matters relating to policy of the Council; and 

(b) to consider and approve programme and specific projects of the Council as proposed by the Governing 
Body. 

5. Powers of the President — Subject to the provisions of the Act, the President shall have the following pow ers 
and functions, namely ;— 

(a) to preside over meetings of the Council and the Governing Body; 

(b) to be the highest authority' on matters pertaining to the administration of the Council; 

(c) to nominate the member to represent the Council in India and abroad; 

(d) to advise, and provide guidance to, the Council and Governing Body on policy matters impinging on the 
w'ork of the Council; and 

(e) to delegate such of his powers and functions as he may think necessary, to the Vice-President or. as the case 
may be. the Director-General. 

6. Allow ances of members. — (1) Members covered under clause (b) and (d) to (h) of sub-section 2 of Section 7 
shall be entitled to allowances in accordance with the O.M. No. F. 6(26)-E.IV/59, dated the 5th September. 1960 of the 
Governmeht of 1 ndia in the Ministry of Finance, as amended from time to time. 

(2) A person w ho is holding a post under the Central Government, the State Government or, as the case may be. a 
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Statutory Authority established or constituted under any law for the time being in force and nominated as a member under 
subsection (2) of Section 7, shall get the same allowances as are admissible to his post in accordance with the relevant rules 
or regulations for the time being in force. 

7. Annual statement of accounts. —(1) The Council shall maintain proper accounts and other relevant records and 
shall prepare an annual statement of accounts, including balance sheet in Form A. 

(2) The annual statement of accounts referred to in sub-section (I) shall be signed and authenticated by the 
Director-General. 


8. - Annual report. — The Council shall prepare every year an annual report giving true and full account of it's 
activity during the previous year in Form B and forward copies of such annual report to the Central Government before the 
end of the month of September of succeeding financial year. 

9. Residuary provisions. — If any di:Ticultv arises in implementing these rules, the matter may be referred to the 
Central Government for its clarification and the action shall be taken in accordance with such clarification. 

[No. F(ii) 12(51)2002] 
K. P. ERNEST, Addl. Secy. 


FORMA 


[See rule 7(i)] 

INDIAN COUNCIL OF WORLD AFFAIRS 

FORM OF FINANCIAL STATEMENTS 

NAME OF ENTITY. 

INCOME AND EXPENDITURE ACCOUNT FOR THE PERIOD/YEAR ENDE] 


(Amount-Rs.) 


Sechedule Current Year Previous Year 


INCOME 

Income from Sales/Services 12 

Grants/Subsidies 13 

Fees/Subscriptions 14 

Income from Investments (Income on Invest from earmarked/ 15 

endow. Funds transferred to Funds) 

Income from Royalty, Publication etc. 16 

Interest Earned 17 

Other Income 18 


Increase/(decrease) in stock of Finished goods and works-in-progress 19 


TOTAL (A) 


EXPENDITURE 

Establishment Expenses 20 

Other Administrative Expenses etc. 21 

Expenditure on Grants, Subsidies etc. 22 

Interest 23 


Depreciation (Net Total at the year-end - corresponding to 
Schedules) 


TOTAL (B) 

Balance being excess of Income over Expenditure (A-B) 

Transfer to Special Reserve (Specify each) 

Transfer to/from General Reserve 

BALANCE BEING SURPLUS/(DEF1CIT) CARRIED TO CORPUS/ 
CAPITAL FUND 


SIGNIFICANT ACCOUNTING POLICIES 
COInTTINGENT LIABILITIES AND NOTES ON ACCOUNTS 


24 

25 
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SCHEDULES FORMING PART OF BALANCE SHEET AS AT- 


(Amount-Rs.) 


Current Year Previous Year 

SCHEDULE 1-CORPUS/CAPITAL FUND: 

Balance as at the beginning of the year 

Add: Contributions towards Corpus/Capital Fund 

Add/(Deduct): Balance of net income/(expenditure) 
transferred from the Income and Expenditure Account 

BALANCE AS AT THE YEAR END ZT" 


SCHEDULE 2 -RESERVES AND SURPLUS: 

1. Capita] Reserve: 

As per last Account 

Addition during the year 

Less : Deductions during the year 

2. Revaluation Reserve: 

As per last Account 

Addition during the year 

Less : Deductions during the year 

3. Special Reserves: 

As per last Account 

Addition during the year 

Less : Deductions during the year 

4. General Reserve: 

As per last Account 

Addition during the year 

Less : Deductions during the year 


TOTAL 


SCHEDULES FORMING PART OF BALANCE SHEET AS AT 

(Amount-Rs.) 

FUND-WISE BREAK UP 

TOTALS 

Fund WW Fund XX FundYY FundZZ 

Current Previous 
Year Year 

SCHEDULE 3— EARMARKED/ENDOWMENT FUNDS 



(a) Opening balance of the funds 

(b) Additions to the Funds: 

i Donations/Grants 

b. I nco me fro m I nvest me nts made on 
account of funds 

iii. Other additions (specify nature) 


Current Year Previous Year 


( . ) 


( . ) 


( . ) 


( . ) 


.(.) 


( . ) 


( . ) 


( . ) 


TOTAL (a+b) 
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(c) Utilisation/Expenditure towards objectives 
of funds 

i. Capital Expenditure 

— Fixed Assets 
— Others 
Total 

ii. Revenue Expenditure 

— Salaries, Wages and allowances etc. 
— Rent 

— Other Administrative expenses 
Total 

TOTAL (c) 

NET BALANCE AS AT THE YEAR-END 
(a + b + c) 

Notes: 

(1) Disclosures shall be made under relevant 
heads based on conditions attaching to 
the grants. 

(2) Plan Funds received from the Central/State 
Governments are to be shown as separate 
Funds and not to be mixed up with any 
other Funds. 


FORM OF FINANCIAL STATEMENTS (NON-PROFITORGANISATIONS) 
NAME OF ENTITY. 

SCHEDULE FORMING PART OF BALANCE SHEET AS AT- 


(Amount-Rs.) 


Current Year Previous Year 


SCHEDULE 4 -SECURED LOANS AND BORROWINGS: 

1. Central Government 

2. State Government (Specify) 

3. Financial Institutions: 

(a) Term Loans 

(b) Interest accrued and due 

4. Banks: 

(a) Term Loans 

— Interest accrued and due 

(b) Other Loans (Specify) 

—Interest accrued and due 

5. Other Institutions and Agencies 

6. Debentures and Bonds 

7. Others (Specify') 

TOTAL 

Note : Amounts due within one year 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity- 

SCHEDULES FORMING PART OF BALANCE SHEET AS AT- 

(Amount-Rs.) 


Current Year Previous Year 

SCHEDULE 5—UNSECURED LOANS AND BORROWINGS 

1. Central Government 

2. State Government (Specify) 

3. Financial Institutions 

4. Banks: 

(a) Term Loans 

(b) Other Loans (specify) 

5. Other Institutions and Agencies 

6. Debentures and Bonds 

7. Fixed Deposits 

8. Others (Specify) 

TOTAL 

Note: Amounts due within one year 

Current Year Prey ion s Yea r 

SCHEDCJLE6—DEFERRED CREDIT LIABILITIES: 

(a) Acceptances secured by hypothecation of capital equipment 
and other assets 

(b) Others 

TOTAL 


Note : Amounts due within one year 

FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

I 

Name of Entity —- 

SCHEDULES FORMING PART OF BALANCE SHEET AS AT- 


(Amount-Rs.) 


Current Year Previous Year 

SCHEDULE 7 - CURRENT LIABILITIES AND PROVISIONS 
A CURRENT LIABILITIES 

1. Acceptances 

2. Sundry Creditors: 

(a) For Goods 

(b) Others 

3. Advances Received 

4. Interest accured but not due on : 

(a) Secured Loans/borrowings 

(b) Unsecured Loans/borrowings 

5. Statutory Liabilities 

(a) Overdue 

(b) Others 

6. Other Current Liabilities 


TOTAL (A) 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity—-—--—-- 

SCHEDULES FORMING PART OF BALANCE SHEET AS AT (Amount-Rs.) 

B. PROVISIONS 

1. For Taxation 

2. Gratuity 

3. Superannuation/Pension 

4. Accumulated Leave Encashment 

5. Trade Warranties/Claims 

6. Others (Specify) 

TOTAL (B) 

TOTAL (A+B) 

(Amount-Rs.) 

SCHEDULE 8—FIXED ASSETS 


DESCRIPTION 


A FIXED ASSETS: 

1. LAND: 

(a) Freehold 

(b) Leasehold 

2. BUILDINGS: 

(a) On Freehold Land 

(b) On Leasehold Land 

(c) Ownership Flats/Premises 

(d) Superstructures on Land 
not belonging to the entity 

3. PLANT MACHINERY & 
EQUIPMENT 

4. VEHICLES 

5. FURNITURE. FIXTURES 

6. OFFICE EQUIPMENT 

7. COMPUTER/PERIPHERALS 

8. ELECTRIC INSTALLATIONS 

9. LIBRARY BOOKS 

10. TUBEWELLS & W. SUPPLY 

11. OTHER FIXED ASSETS 

TOTAL OF CURRENT YEAR 


GROSS BLOCK 

Cost/valuation Additions Deduction Cost/valu- 

as at beginning during the during the ation at the 

of the year year year year-end 


(...) 

(...) 

(...) 

(...) 

(...) 

(...) 

(...) 

i ) 
) 
) 
) 
) 
) 
) 

, ) 
(...) 


(• 

(• 

(■ 

(■ 

(• 

(• 


PREVIOUS YEAR 


(...) 
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SCHEDULE 8—FIXED ASSETS 


DEPRECIATION NET BLOCK 

As at the On Addi- On deduc- Total up As at the As at the 

beginning tions during tions to the Current Previous 

of the the year during year-end year- year-end 

year the year end 

A. FIXED ASSETS : 

1. [Jk ND: 


(a) Freehold 

(b) Leasehold 

2. BUILDINGS: 

(a) On Freehold Land 

(b) On Leasehold Land 

(c) Ownership Flats/Premises 

(d) Superstructures on Land 
not belonging to the entity 

3. PLANTMACHINERY & 

EQUIPMENT 

4. VEHICLES 

5. FURNITURE. FIXTURES 

6. OFFICE EQUIPMENT 

7. COMPUTER/PERIPHERALS 

8. ELECTRIC INSTALLATIONS 

9. UBRARY BOOKS 

10. TUBEWELLS&W. SUPPLY 

11 OTHER FIXED ASSETS 



TOTAL OF CURREN T YEAR 



PREVIOUS YEAR 



B. CAPITAL WORK-IN-PROGRESS 



TOTAL 




(Note to be given as to cost of assets on hire purchase basis included above) 

FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) . 

NAME OF ENTITY'._—_ 

SCHEDULES FORMING PART OF BALANCE SHEET AS AT--—--- 

(Amount-Rs.) 

Cu rrent Year P re v ious Yea r 


SCHEDULE 9-INVESTMENTS FROM EARMARKED/ 

ENDOWMENT FUNDS 

1. In Government Securities 

2. Other Approver! Securities 

3. Shares 

4. Debentures and Bonds 

5. Subsidiaries and Joint Ventures 

6. Others (to be specified) ... ) 


TOTAL 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity.___ 

SCHEDULE FORMING PART OF BALANCE SHEET AS AT- 

(Amount Rs.) 


Current Year Previous Year 

SCHEDULE 10-INVESTMENTS—OTHERS 

1. In Government Securities ... ... 

2. Other approved Securities ... 

3. Shares 

4. Debentures and Bonds 

5. Subsidiaries and Joint Ventures 

6. Others (to be Specified) 


TOTAL 

SCHEDULE 11—CURRENT ASSETS, LOANS, ADVANCES ETC 
A. CURRENT ASSETS: 

1. Inventories: 

(a) Stores and Spares 

(b) Loose Tools 

(c) Stock-in-trade 
Finished Goods 
Work-in-progress 
Raw Materials 

2. Sundry Debtors; 

(a) Debts Outstanding for a period exceeding six 
months 

(b) Others 

3. Cash balances in hand (including chisques/drafts and 
imprest) 

4. Bank Balances: 

(a) With Scheduled Banks: 

—On Current Accounts 

—On Deposit Accounts (includes margin money) 

—On Savings Accounts 

(b) With non-Scheduled Banks: 

—On Current Accounts 
—On Deposits Accounts 
—On Savings Accounts 

5. Post Office Savings Accounts 

TOTAL (A) 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 


Name of Entity.--- 

SCHEDULES FORMING PART OF BALANCE SHEET AS AT 


(Amount Rs.) 


SCHEDULE 11—CURRENT ASSETS, LOANS. ADVANCES ETC (Cuntd.) 

B. LOANS, ADVANCES AND OTHER ASSETS : 

1. Loons : 

(a) Staff 

(b) Other Entries engaged in activities/objectives similar 
to that of the Entity 

(c) Other (Specify) 

2. Advances and other amounts recoverable in cash or in kind 

or for value to be received: 

(a) On Capital Account 

(b) Prepayments 

(c) Others 

3. Income Accrued: 

(a) On Investments from Earmarked/Endowment Funds 

(b) On Investments—Others 

(c) On Loans and Advances 

(d) Others 

(includes income due unrealised—Rs.) 


4. Claims Receivable 


TOTAL (B) 

- 

- 

TOTAL (A+B) 

- 

- 


SCHEDULE 12—INCOME FROM SALES/SERVICES 

(1) Income from Sales 

(a) Sale of Finished Goods 

(b) Sale of Raw Material 

(c) Sale of Scraps 

(2) Income from Services 

(a) Labour and Processing Charges 

(b) Professional/Consultancy Services 

(c) Agency Commission and Brokerage 

(d) Maintenance Services (Equipment/Property ) 

(e) Others (Specify) 


TOTAL 















1‘qpill—qro 3(i)1 


: 3WTWI 


27 


FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

SCHEDULES FORMING PART OF INCOME AND EXPENDITURE FOR THE PERIOD/YEAR ENDED- 

(Amount Rs.) 

Current Year . Previous Year 

SCHEDULE 13 —GRANTS/SUBSIDIES 
(Irrevocable Grants & Subsidies Received) 

(1) Central Government 

(2) State Govemment(s) 

(3) Government Agencies 

(4) Institutions/Welfare Bodies 

(5) International Organisations 

(6) Others (Specify) 

TOTAL I I 

SCHEDULE 14 —FEES/SUBSCRIPTIONS ~~ 

(1) Entrance Fees 

(2) Annual Fees/Subscriptions 

(3) Seminar/Program Fees 

(4) Consultancy Fees 

(5) Others (Specify) 

TOTAL ~~ ~ 

Note.—Accounting Policies towards each item are to be disclosed. 

Investment from Earmarked Fund Investment—Others 

Current Year Previous Year Current Year Previous Year 

SCHEDULE 15 —INCOME FROM INVESTMENTS " ~~~ 

(Income on Invest, from Earmarked/Endowinent 
Funds transferred to Funds) 

(1) Interest: 

(a) On Govt. Securities 

(b) Other Bonds/Debentures 

(2) Dividends: 

(a) On Shares 

(b) On Mutual Fund Securities . . ^. 

(3) Rents 

( 4 ) Others (Specify) 

~~ TOTAI I I ■ I . 

TRANSFERRED TO EARMARKED/ 

ENDOWMENT FUNDS 


461G1/2006—5 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity. _ 

SCHEDULER FORMING PART OF INCOME & EXPENDITURE FOR THE PERIOD YEAR ENDED- 

(Amount Rs.) 

Current Year Previous Year 

SCHEDULE 16—INCOME FROM ROYALTY, PUBLICATION ETC. 

(1) Income from Royalty 

(2) Income from Publications 

(3) Others (specify ) 

TOTAL ... 


SCHEDULE 17—INTEREST EARNED 
(• > O Term Deposi is : 

{.:,) With Scheduled Banks 

(b) With Non-Schedulcd Banks 

(c) With Institutions 

(d) Others 

(2) On Savings Accounts : 

(a) With Scheduled Banks 

(b) With Non-Scheduled Banks 

(c) Post Office Savings Accounts 

(d) Others 

(3) On Loans: 

(a) Employees/StafT 

(b) Others 

(4) Interest on Debtors and Other Receivables 
TOTAL 

Note.—Tax deducted at source to be indicated. 


SCHEDULE 18—OTHER INCOME 

(1) Profit on Salc/disposal of Assets: 

(a) Owned assets 

(b) Assets acquired out of grants, or received free of costs 

(2) Export Incentives realized 

(3) Fees for Miscellaneous 

(4) Miscellaneous Income 

TOTAL 


SCHEDULE 19—INCREASE/(DECREASE) IN STOCK OF FINISHED 
GOODS & WORD IN PROGRESS 

(a) Closing Stock: 

—Finished Goods 
—Work-in-progress 

(b) Less : Opening Stock 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity. 

SCHEDULE FORMING PART OF INCOME & EXPENDITURE FOR THE PERIOD YEAR ENDED- 

(Amount Rs.) 

Current Year Previous Year 


—Finished Goods ( ) ( ) 

—Work-in-progress___ ( ) _ 


NET INCREASE/DECREASE) [ah] 

SCHEDULES 20—ESTABLISHMENT ETOENSES 

(a) Salaries and Wages 

(b) Allowances and Bonus 

(c) Contribution to Provident Fund 

(d) Contribution to Other Fund (specify) 

(e) Staff Welfare Expenses 

(0 Expenses on Employees’ Retirement and Terminal Benefits 

(g) Others (specify) 

TOTAL 

SCHEDULE 21—OTHER ADMINISTRATIVE EXPENSES ETC 

(a) Purchases 

(b) Labour and processing expenses 

(cj Cartage and Carriage Inwards 

(d) Electricity and power 

(e) Water charges 
(0 Insurance 

(g) Repai rs and Maintenance 

(h) Excise Duty 

(i) Rent, Rates and Taxes 

(j) Vehicles Running and Maintenance 

(k) Postage, Telephone and Communication Charges 
0) Printing and Stationery 

(m) Travelling and Conveyance Expenses 

(n) Expenses on Seminar/Workshops 

(o) Subscription Expenses 

(p) Expenses on Fees 

(q) Auditors Remuneration 

(r) Hospitality Expenses 

(s) Professional Charges 

(t) Provision for Bad and Doutful Debts/Advances 

(u) Irrecoverable Balance Written-off 

(v) Packing Charges 

(w) Freight and Forwarding Expenses 

(x) Distribution Expenses 

(y) Advertisement and Publicity 

(z) Others (specify) 


TOTAL 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 
Name of Entity. 

SCHEDULES FORMING PART OF INCOME & EXPENDITURE FOR THE PERIOD/YEAR ENDED... 

(Amount Rs.) 

Current Year 

Previous Year 

SCHEDULE 22—EXPENDITURE ON GRANTS, SUBSIDIES ETC. 

(a) Grants given to Institutions/Organisations 


(b) Subsidies given to Institutions/Organisations 


TOTAL 


Note—Name of the Entities, their Activities along with the amount of Grants/Subsidies are to be disclosed. 


SCHEDULE 23—INTEREST 

(a) On Fixed Loans 

(b) On Other Loans (including Bank Charges) 

(c) Others (specify) 

TOTAL 


SCHEDULE 24—SIGNIFICANT ACCOUNTING POLICIES (ILLUSTRATIVE) 

1. ACCOUNTING CONVENTION 

The financial statements are prepared on the basis of historical cost convention, unless otherwise stated and on the 

accrual method of accounting. 

2. INVENTORY VALUATION 

2.1. Stores and Spares (including machinery spares) are valued at cost. 

2.2. Raw materials, semi-finished goods and finished goods are valued at lower of cost and net realizable value. The 
Costs are based on weighted average cost. Cost of finished goods and semi-finished goods is determined by 
Considering material, labour and related overheads. 

3. INVESTMENTS 

3.1. Investments classified as ‘ ‘ long term investments’ ’ are carried at cost. Provision for decline, other than temporary, 
is made in carrying cost of such investments. 

3.2. Investments classified as “Current” are carried at lower of cost and fair value. Provision for shortfall on the 
value of such investments is made for each investment considered individually and not on a global basis. 

3.3. Cost includes acquisition expenses like brokerage, transfer stamps. 

4. EXCISE DUTY 

Liability for excise duty in respect of goods produced by the entity, other than for exports, is accounted upon 
completion of manufacture and provision is made for excisable manufactured goods as at the year end. 

5. FIXED ASSETS 

5.1. Fixed Assets are stated at cost of acquisition inclusive of inward freight, duties and taxes and incidental and 
direct expenses related to acquisition. In respect of projects involving construction, related pre-operational 
Expenses (including interest on loans for specific project prior to its completion), form part of the value of the 
assets capitalized. 

5.2. Fixed Assets received by way of non-monetary grants, (other than towards the Corpus Fund), are capitalized 
at values stated, by corresponding credit to Capital Reserve. 

6. , DEPRECIATION 

6.1 Depreciation is provided on straight-line method as per rates specified in the Income-tax Act, 1961 except 
depreciation on cost adjustments arising on account of conversion of foreign currency, liabilities for acquisition 
of fixed asets, which is amortized -.»ver the residual life of the respective assets. 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity.. 

RECEIPTS AND PAYMENTS FOR THE PERIOD/YEAR ENDED. 


(Amount Rs.) 


RECEIPTS Current Previous 

Year Year 


PAYMENTS Current Previous 

Year Year 


I Expenses 

(a) Establishment Expenses 
(corresponding to Schedule 20) 

(b) Administrative Expenses 
(corresponding to Schedule 21) 


E Payments made against funds 
for various projects 

(Name of the fund or project should 
be shown along with the particulars of 
payments made for each project) 


L Opening Balances 

(a) Cash in hand 

(b) Bank Balances 

Ci) In current accounts . 

(ii) In deposit accounts . 

(iii) Saving accounts 

E Grants Received 

(a) From Government 
oflndia 

(b) From State Government 

(c) From other sources 
(deiais) 

(Grants for capital & revenue exp. 
to be shown separately) 

IE Income on Investments from 

(a) Earmarked/Endow. Funds . 

(b) Own Funds (Oth. 

Investment) 

IY Interest Received 

(a) On Bank deposits 

(b) Loans, Advances etc. 

Y Other Income (Specify) 


VL Amount Borrowed 
VEL Any other receipts 
(give details) 


IE Investments and deposits made 

(a) Out of Earmarked/Endowment 
Funds 

(b) Out of Own Funds 
(Investments-Others) 

IY Expenditure on Fixed Assets & 
Capital Work-in-Progress 

(a) Purchase of Fixed Assets 

(b) Expenditure on Capital 
Work-in-progress 

Y Refun d of surplus money/Loans 

(a) To the Government oflndia 

(b) To the State Government 

(c) To other providers of funds 
VL Finance Charges (Interest) 
VE Other Payments 

(Specify) 

VHL Closing Balances 

(a) Cash in hand 

(b) Bank Balances 

(i) In current accounts 

(ii) In deposit accounts 

(iii) Savings accounts 


TOTAL 


TOTAL 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name of Entity. 

SCHEDULES FORMING PART OF THE ACCOUNTS FOR THE PERIOD ENDED. 

SCHEDULE 24—SIGNIFICANT ACCOUNTING POLICIES (Illustrative)—Contd. 

6.2. In respect of additions to/deductions from fixed assets during the year, depreciation is considered on pro¬ 
rata basis. 

6.3. Assets costing Rs. 5,000 or less each are fully provided. 

7. MISCELLANEOUS EXPENDITURE 

Deferred revenue expenditure is written off over a period of 5 years from the year it is incurred. 

8. ACCOUNTING FOR SALES 

$ales include excise duty and are net of sales, returns, rebate and trade discount. 

9. GOVERNMENT GRANTS/SUBSIDIES 

9.1. Government grants of the nature of contribution towards capital cost of setting up projects are treated as 
Capital Reserve. 

9.2. Grants in respect of specific fixed assets acquired are shown as a deduction from the cost of the related assets 

9.3. Government grants/subsidy are accounted on realization basis. 

10. FOREIGN CURRENCY TRANSACTIONS 

10.1 Transactions denominated in foreign currency are accounted at the exchange rate prevaili ng at the date of the 
transaction. 

10.2. Current assets, foreign currency loans and current liabilities are converted at the exchange rate prevailing as at 
the year end and the resultant gain/loss is adjusted to cost of fixed assets, if the foreign currency liability relates 
to fixed assets, and in other cases is considered to revenue. 

11. LEASE 

Lease rentals are expensed with reference to lease terms. 

12. RETIREMENT BENEFITS 

12.1. Liability towards gratuity payable on death/retirement of employees is accrued based on actuarial valuation 

12.2. Provision for accumulated leave encashmant benefit to the employees is accrued and computed on the assumption 
that employees are entitled to receive the benefit as at each year end. 

SCHEDULE 25—-CONTINGENT LIABILITIES AND NOTES ON ACCOUNTS (Illustrative) 

1. CONTINGENT LIABILITIES 

1.1. Claims against the Entity not acknowledged as debts—Rs. (Previous years 

Rs.). 

1.2 In respect of: 

— Bank guarantees given by/on behalf of the Entity—Rs..(Previous year Rs. 

) 

— Letters of Credit opened by Bank on behalf of the Entity—Rs.—-(Previous year Rs.-) 

— Bills discounted with banks Rs..(Previous year Rs.) 

1.3 D isputed demands in respect of: 

income-tax Rs. (Previous year Rs.) 

Sales-taxRs.(Previous years Rs.) 

Municipal Taxes...(Previous years Rs..). 

1.4. In respect of claims from parties for non-execution of orders, but contested by the Entity—Rs.- 

(JPreviousyearRs.). 

2. CAPITAL COMMITMENTS 

Estimated value of contracts remaining to be executed on capital account and not provided for (net of adv ances) 
Rs.(Previous year Rs.). 
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FORM OF FINANCIAL STATEMENTS (NON-PROFIT ORGANISATIONS) 

Name ol' Entity--— --- 

SCHEDULES FORMING PART OF THE ACCOUNTS FOR THE PERIOD ENDED-- 

SCHEDULE 25-CONTINGENT LIABILITIES AND NOTES ON ACCOUNTS (Illustrative)—Contd. 

(Amount-Rs.) 

Current Year Previous Year 

3. LEASE OBLIGATIONS 

Future obligations for rentals under finance lease arrangements for plant and machinery amount to Rs.. 

(Previous year Rs.). 

4. CURRENT ASSETS, LOANS AND ADVANCES 

In the opinion of the Management, the current assets. loans and advances have a value on realization in the ordinary 
course of business, equal at least to the aggregate amount shown in the Balance Sheet. 

5. TAXATION 

In view of there being no taxable income under Income-tax Act. 1961. no provision for I ncome tax has been considered 
necessary. 

6. FOREIGN CURRENCY TRANSACTIONS 

6.1. Value of Imports Calculated on C.I.F. Basis: 

— Purchase of finished Goods 

— Raw Materials & Components (Including in transit) 

— Capital Goods 

— Stores, Spares and Consumables. 

6.2. Expenditure in Foreign Currency : 

(a) Travel 

(b) Remittances and Interest payment to Financial Institutions/Banks in Foreign Currency' 

(c) Other Expenditure: 

— Commission on Sales 

— Legal and Professional Expenses 
— Miscellaneous Expenses. 

6.3. Earnings: 

Value of Exports on FOB basis 

6.4. Remuneration to Auditors : 

As Auditors 

— Taxation matters 
— For management services 
— For certification 
— Others 

7. Corresponding figures for the previous year have been regrouped/rearranged, wherever necessary. 

8. Schedules I to 25 are annexed to and form an integral part of the Balance Sheet as at-—— and the Income 

and Expenditure Account for the year ended on that date. 

NOTES AND INSTRUCTIONS FOR COMPILATION OF FINANCIAL STATEMENTS OF NON-PROFIT 
ORGANISATIONS AND OTHER SIMILAR INSTITUTIONS 

INSTRUCTIONS AND ACCOUNTING PRINCIPLES 

{1) The financial statements of non-profit and other similar organisations (viz.. Balance Sheet and Income and Expenditure 
Account) shall be prepared on accrual basis; and shall be in the form suggested, or as near thereto as possible. 

If the information required to be given under any of the items or sub-items in this Form cannot be conveniently 
included in the Balance Sheet or the Income and Expenditure Account itself, as the case may be. it can be furnished 
in a separate Schedule or Schedules to be annexed to and forming part of the Balance Sheet or the Income and 
Expenditure Account. This is recommended where items are numerous. 

(2) A statement of all significant accounting policies adopted in the preparation of the Balance Sheet and the Income and 
Expenditure Account shall be included in the financial statements, and the significant Accounting Policies should be 
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disclosed at one place. Accounting Policies refer to the specific accounting principles and the method of applying 
those principles adopted by the Entity in the preparation of the Financial Statements. Where any of the accounting 
policies is not in conformity with accounting standards, and the effect of departures from accounting standards is 
mater^l, the particulars of the departure shall be disclosed, together with the reasons therefor and the financial effect 
thereof, except where such effect is not ascertainable. 

(3) Accounting policies shall be applied consistently from one financial year to the next. Any change in the accounting 
policies which has a material effect in the current period or which is reasonably expected to have a material effect in 
latter periods, shall be disclosed. In case of a change in accounting policies which has a material effect in the current 
jperiodjthe amount by which any item in the Financial Statements is affected by such change, shall also be disclosed 
to the extent ascertainable. Where such amount is not ascertainable, wholly or in part, the fact shall be disclosed. 

(4) The accounting treatment and presentation in the Balance Sheet and the Income and Expenditure Account, of 
transacjtions and events shall be govrened by their substance and not merely by the legal form 

(5) In determining the accounting treatment and manner of disclosure of ah item in the Balance Sheet and/or the Income 
and Expenditure Account, due consideration shall be given to the concept of materiality. 

(6) jProvisibn shall be made for all known liabilities and losses even though the amount cannot be determined with 
substantial accuracy (and the amount of provision represents only a best estimate in'the light of Available information). 

1 Provision * means any amount written off or retained by way of providing for depreciation, renewals or diminution in 
value cjf assets, or retained by way of providing for any known liability, the amount of which cannot be determined 
with substantial accuracy. 

Provision shall be made for contingent loss if: 

(a) it is probable that future events will confirm that, after taking into account any related probable recovery, an 
a$set has been impaired or a liability has been incurred at the balance sheet date, and 

(b) a reasonable estimate of the amount of the resulting loss can be made. 

If eithef of the above conditions is not met, the existence of the contingent loss shall be disclosed by way of a note 
to the Ihcome and Expenditure account, unless the possibility of the loss is remote. 
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